Steps to add the CSM Email Directory in Microsoft Outlook 2007
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Add New E-mail Account
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Directory or Address Book Type

‘fou can choose the type of directory or address book you'd like to add.

(=) Internet Directory Service (LDAP)

Connect to an LDAP server to find and verify e-mail addresses and other L

inforniation.
() Additionai Address Books

Connect to an address book to find and werify e-mail addresses and other 4

information.
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Select Internet Directory Service (LDAP) W{
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Directory Service (LDAP) Settings

‘fou can enter the required settings to access information in a directory service,

Server Information

Type the name of the directory server your Internet service provider or system administrator “‘

has given you,

Server Name: staff.curtin.edu.my

ogon Information

[¥] This server requires me to log on

User Name: staffiusername

Password: | wsewsswees

[¥]Require Secure Passward Authentication {SPA)

Under Server Information:
Please type in staff.curtin.edu.my.

Under Logon Information:

Tick (V) This server requires me to log on.

Username: type staff\username [e.g. staff\andrea.o]
Password: type <windows login password>

Tick (V) Require Secure Password Authentication (SPA)

More Settings ...

Click “More Settings”
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The E-mail Account you have just added will not start until you choose Exit from the File menu, and then restart Microsoft Office Outlook.
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Click “Apply” & “OK” button.
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{ Account Settings >
| Add Mew E-mail Account W:

Congratulations!

‘fou have successfully entered all the information required to setup your
account,

To dose the wizard, click Finish,

><

] J‘ After your click “Next”, then

click “Finish”.

IMPORTANT: Once the Email Staff Directory has been added under your Address Books, please CLOSE your
Outlook & OPEN it again. To check if you have added the directory successfully, open a new message & click
“To” button & you should able to see all the CSM email addresses.



