Using Photocopier Machine

to Print

Learning Centre Staff
and
University Life




First : Install Photocopier
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Follow the Add Printer Wizard

Add Printer Wizard

Welcome to the Add Printer
Wizard

Thiz wizard helps vou ingtall a privter or make printer
connections.

through a USE port [or any other hot pluggable
part, such as IEEE 1394, infrared, and o on). you
do niot need to uze this wizard. Click Cancel to
close the wizard, and then plug the printer's cable
into your computer or point the printer toward your
computer's infrared part, and turn the prinker an.
‘whindows will automatically install the printer for yow.

\i) If you have a Plug and Play printer that connects

To continue, click Nest.

2. Press Next

[ Nests |[ Cancel ]

Local or Network Printer
The wizard needs to know which twpe of printer ta set up.

Select the option that describes the printer pou want to use:

() Local printer attached to this computer

i To set up a network, printer that is not attached to a print server,
\4) uze the "Local printer' option.

3. Press Next
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Add Printer Wizard

Specify a Printer G
If you don't know the name or address of the printer, you can search for a printer w

4. Select ‘Find a printer in the directory’

(%)Find a printer in the directong

") Connect ko this printer [or to browse for a printer, sekect this option and cfick, Mest):

M ame: | |

Example: “Seerverprinter

() Connect ko a printer on the Internet or on a home o office network:

URL: | |

Example: hitp:/ fzerver/printersmyprinter. printer
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5. Select ‘Staff’
6. Then Click ‘Find Now’




% Find Printers

File Edit Yew Help
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Stop
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Clear All
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7. You can see the Printer List @
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8. Select ‘LC_PCOPY_PCX01 —
9. Click OK
Mame — Server Mame o
@HP‘ LaserJet P1006 HF LaserJet P1006 CE1-20506,staff . curtin,e
@ICT_CDIDr_PDl ICT Building-ICT Department HP Color LaserJet 4550 PCL cole.skaff, curtin, edu.my
@ICT-LDI-KDZ STAFF_ARUZ14595 ICT-LO1-ARU314595 serox Phaser 4510M PCLA cole, staff, curtin, edu.my
- 0 LZC-Photocopy Machine Fi DocuZentre 450 1 PCL A cole,staff, curkin, edu.my
@LCI_XDI Learning Centre Fi DocuPrint 3408-4P cole.skaff, curtin, edu.my
@LTES_AA_PDI_CNFXKSQSE-E HP Laserlet 5200 PCL & cole.staff curtinedu.my
@LTBS_CCS_PDI_VNBJBQYDED LTES-CCS HP Laserlet P3010 Series PCL & cole.skaff, curtin, edu.my s
< | >
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Add Printer Wizard

Default Printer
Your computer will always zend documents to the default printer unless you specify
otherwise.

Do pou want to uze thiz printer a3 the default printer?

O Yes

10. Select No

11. Press ‘Next’ button

Add Printer Wizard

&

Completing the Add Printer
Wizard

ou have successiully completed the Add Printer \Wizard,
ou specified the following printer settings;

M ame: LC_PCOPY_PC=01 on cole
Default: & [x]
Location: LC-Photocopy Machine

Comment:

12. Press ‘Finish’ button

| «Back | Fiish |




Second : Configure the Photocopier
machine (one time configuration)
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= LC_PCOPY_PCX01 on cole Properties

| General | Sharing || Ports || Advanced | Securityl Configuration | Printst |

3. Choose Configuration Tab

Account Mode:
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Detailed User Settings |

User
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4. Select Detailed User Settings

TrueType Font Table.
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Photocopier machine. Example:
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How to use the Photocopier for
printing

1. Once you have added the Photocopier and configured it, you can
use it as a printer like any other printers.

Example: Open a document that you want to print. Click print. In
the Printer Option select the Photocopier Machine which is
LC_PCOPY_PCXO01. Then click Print.

2. If you deleted the Photocopier machine, repeat the same
processes again.



