


This document will guide you through on how to setup outlook 2007.




Part One

1. Click Next

Outlook 2007 Startup

Outlook 2007 Startup

Welcome to the Outloak 2007 Startup Wizard, which will quide vou through the
process of configuring Qutlook 2007,
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Part One

2. Select Yes
3. Click Next

Account Configuration

E-mail Accounts

You can configure Outlook o connect to Internet E-mail, Microsoft Exchange, or
ather E-mail server, Would wou like to configure an E-mail account?
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4. Tick ‘Manual configure server settings or additional server types’ at the
bottom

5. Then click NEXT

Add New E-mail Account E|

Auto Account Setup

[#]#anually configure server settings or additional server bvpes:
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Part One

6. Select Microsoft Exchange,POP3,IMAP, or HTTP
7. Then select NEXT

Add Mew E-mail Account

Choose E-mail Service

{*)Microsoft Exchange, POP3, IMAP, or HTTP:

Conneck ba an e-mail account ak wour Internet service provider (ISP or your
arganization’s Microsoft Exchange server,

) Other
Conneck ba a server type shown below,
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Part One

8. Select Internet E-Mail
9. Click NEXT

Add Mew E-mail Account

Choose E-mail Service

Conneck ba your POP, IMAR, ar HTTP server ko send and receive e-mail messages,

i) Microsoft Exchange
Connect to Microsoft Exchange for access to wour e-mail, calendar, contacts, Faxes and voice mail.

) Other
Conneck ba a server type shown below,
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10. Enter the ‘User Information’, ‘Server Information’ and ‘Logon Information’
11. Ticked ‘Remember Password’
12. Click NEXT

Add Mew E-mail Account E

Internet E-mail Settings
Each of these setkings are required ko gek vour e-mail account warking,

User Information Test Account Settings
Your Mame: James Kong User Information
R e james kong@curtin.edumy | YOUr Name: (Enter your name)

E-mail Address: (Enter your Curtin email)
Server Information

I Tesk Arrnnnk Sekrinns ... ]
Account Type: POP3 ¥ Server Information
Incoming mail server: mail. curtin. edu. my Account Type: POP3
Outgaing mail server (SMTF): [ sk, curtin. edu.my Incoming mail server: mail.curtin.edu.my

. Outgoing mail server(SMTP): smtp.curtin.edu.my
Logon Information I
User Name: james. kong Logon Information
Password: | User Name: (It will automatically entered for you once
you type in your email)

Password: (Enter your date of birth with the format of
[ ]Reguire logon using Secure Password Suthentication (SPA) DDMMYY))

Remember password
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Part One

13. Click FINISH

Add Mew E-mail Account

Congratulations!

¥ou hawe successfully entered all the information required ko setup your
account,

To close the wizard, click Finish,
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Part Two

1. At the menu, Select TOOLS, Account Settings

i) Outlook Today - Microsoft Qutlook
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Part Two

2. At the E-mail tab, click New

Account Settings

E-mail Accounts

You can add of remove an account, You can select an account and change iks settings,

i| Diaka Files | RSS Feeds || SharePaoint Lists | Internet Calendars

Published Calendars

Address Books

o Mew... Click ‘New..

Mame

Tvpe

Close

K
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Part Two

4. Click on ‘Manual configure server settings or additional server types’

5. Then follow the steps in Part One -Page 6.

Add Mew E-mail Account

Auto Account Setup

Clicking Mext will conkact yvour e-mail server and configure your Inkernet service provider ar Microsoft
Exchange server account setkings,

Your Name:

Example: Barbara Sankowvic

E-mail Address:

Example: barbara@contasa, com

Password:

Retype Password:

Type the passward wour Internet service provider has given yau.

[ ] Manually configure server settings or additional server bypes Click this option
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