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First : Install Photocopier
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Add Printer

"® Printers and Faxes

(=063
File Edit ‘Wiew Fawaorites  Tools  Help 'l.;'

mm
mim
mim

\_’,l \_/I lm jﬁ] Search W Folders

=

fddress Printers and Faxes b | a0

e edu.my
Printer Tasks =)

* 1. Click Add a Printer

@ &dd a printer

& Set up faxioa
Stark the Add Prinker W

!
i

See Also

oOther Places

Details

Printers and Faxes
System Folder




Follow the Add Printer Wizard

Add Printer Wizard

Welcome to the Add Printer
Wizard

Thiz wizard helps vou ingtall a privter or make printer
connections.

through a USE port [or any other hot pluggable
part, such as IEEE 1394, infrared, and o on). you
do niot need to uze this wizard. Click Cancel to
close the wizard, and then plug the printer's cable
into your computer or point the printer toward your
computer's infrared part, and turn the prinker an.
‘whindows will automatically install the printer for yow.

\y If you have a Plug and Play printer that connects

To continue, click Nest.

2. Press Next

[ Nests |[ Cancel ]

Local or Network Printer
The wizard needs to know which twpe of printer ta set up.

Select the option that describes the printer pou want to use:

() Local printer attached to this computer

i To set up a network, printer that is not attached to a print server,
\) uze the "Local printer' option.

3. Press Next

< Back ” Mest » I[ Cancel ]




Add Printer Wizard

Specify a Printer G
If you don't know the name or address of the printer, you can search for a printer w

4. Select ‘Find a printer in the directory’

(%)Find a printer in the directong

") Connect ko this printer [or to browse for a printer, sekect this option and cfick, Mest):

M ame: | |

Example: “Seerverprinter

() Connect ko a printer on the Internet or on a home o office network:

URL: | |

Example: hitp:/ fzerver/printersmyprinter. printer
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#¢ Find Printers
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Printers | Features | Advanced
Marme: | |
Location: | |
Model: | |
7. You can see the Printer List
8. Select ‘GP1-SSD_PCOPY01’
. 9. Click OK
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Add Printer Wizard

Default Printer
Your computer will always zend documents to the default printer unless you specify
otherwise.

Do pou want to uze thiz printer a3 the default printer?

O Yes

10. Select No

11. Press ‘Next’ button

Add Printer Wizard

&

Completing the Add Printer
Wizard

ou have successiully completed the Add Printer \Wizard,
ou specified the following printer settings;

M ame: LC_PCOPY_PC=01 on cole
Default: & [x]
Location: LC-Photocopy Machine

Comment:

12. Press ‘Finish’ button

| «Back | Fiish |




Second : Configure the Photocopier
machine (one time configuration)
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PCOP PCY01 on cole Propertie E

General | Sharing | Ports | &dvanced | Security | Configuration | Printer

= Usze Defaul User Setings
Specify Job Owner Hame:

Account Mode:

User j

Llzer Settings |

|Enler QWNEr hame &

Job Owrer Marne: Fazzword:

77777

6. Enter Job Owner Name and Password
(Enter the number you use to enter the
Photocopier machine. Password is same as Job
Owner Name)

Example:

Job owner name: 11051 Password: 11051

Restict Header / Fo

4. Select Detailed User Settings

Cancel
7. Click OK

Restore Defaultz ‘ Help |

TrueType Font Table. | Cuztorn Paper Size... ‘ Restore Defaulks ‘

8. Click OK




How to use the Photocopier for
printing

1. Once you have added the Photocopier and configured it, you can use it as a
printer like any other printers.

Example: Open a document that you want to print. Click print. In the Printer
Option select the Photocopier Machine which is GP1-SSD_PCOPYO01. Then

click Print.

2. If you deleted the Photocopier machine, repeat the same processes again.



